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○ This is my family
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WHY DO WE HAVE 
PROCEDURES?

○ A procedure is the way that we do things.
○ To do things right, we have to follow some 

simple procedures:
○ Entering the Classroom
○

○ Bathroom Break
○ Asking for Help
○ PBIS/Classroom/Technology Expectations
○ End of Class/Lining Up
○ So, to be successful in learning, you need to 

follow these simple procedures.



ENTRANCE
○ Wait at the outside of the door until, you 

are instructed to enter. 
○ No talking while in the hall. 
○ Make sure you have all necessary materials 

for the class. If you didn’t bring a pencil or 
paper, I have plenty for you to BORROW on 
the tables in the front of the class. 

○ Enter the classroom quietly.
○ Go directly to your assigned seat.
○ Log into Canvas. Begin your warm up or 

Ice-Breaker in your EDJ Engineering Design 
Journal/ Notebook.



DURING 
INSTRUCTION
○ Listen to the teacher with full attention.
○ No pencil sharpening, talking, or whispering.
○ Don’t write anything during instruction.  You will 

be given time for taking notes.
○ Ask permission to speak by raising your hand.  
○ Ask questions related to the subject.  Other 

questions which are not related to the subject 
can be asked after instruction.

○ After instruction, make sure you understand the 
concept.  If not, ask questions by mentioning 
which part you didn’t understand.

○ Help your neighbor if you see he/she needs 
help!



WHILE YOU ARE WORKING
○ Make sure you read the instructions 

thoroughly…..
○ Listen to the directions about your work and 

understand them.
○ If you didn’t understand, ask help from other 

students sitting around you.  If they also don’t 
understand, ask to the teacher to explain it.

○ If you are asked to help, be polite and kind 
and offer your best.

○ Talking to each other should be no louder 
than a whisper.  The person sitting on the other 
side of the room should not be interrupted by 
your noise.

○ Respect each other and be friendly.
○ Use your time wisely.  Put forth your best effort 

to finish your work on time.



IF THE TEACHER ASK 
YOU TO STOP 
TALKING….

○ Stop whatever you are doing at 
that moment.

○ Face the teacher and wait 
silently.

○ Notify any classmates who 
haven’t noticed that the teacher 
has raised his hand.

○ No talking or whispering.  All of 
your  attention should be given to 
the teacher.



AFTER YOU ARE 
DONE

○ Check your work and the directions one 
more time to see if you missed anything or 
did something incorrectly.

○ If the assignment is to be turned in, do so.
○ Play one of the permitted computer 

games. www.engineering.com; read; 
Typing.com
○ Remember no Facebook, Twitter, 

Instagram, Videos…etc.

http://www.engineering.com/


DISMISSAL 
○ Clean your work area and take all 

garbage to the trash can.
○ Make sure your desk area is free from 

any pencil marks!!!
○ Wait for Mrs. Sanders to dismiss you. 

The time on the Smartboard does not 
dismiss you.

○ After you get permission to leave, push 
in your chair, line up and you will be 
directed to leave quietly.

                              Thank You.



WHEN YOU ARE 
TARDY

○ If you have a note, hand it to 
○ Mrs. Sanders
○ If you do not have a note sign the tardy 

log. Being late 3 times to my room is an 
office referral.
○ Your core teachers do not have 

permission to keep you from my 
class!!!!!! I am responsible for you 
during my scheduled class time.

○ You will not be excused from any work 
you missed.  



WHEN YOU ARE 
ABSENT

○ Your responsibility to make up 
your work!



CLASSROOM 
RULES

○ School-wide classroom rules are 
posted on the wall:
○ Classroom, Technology Expectations

1. Bring all necessary materials to class.
2. Always act and speak in an 

appropriate way.
3. Bathroom Breaks during scheduled 

times provided for each Grade Level.
4. Google is the only search engine you 

are allowed to use in class. 
5. No Hoodies, No Food or Drinks…

Water Bottle allowed



CONSEQUENCES
1. Warning
2. Conference with Student
3. Detention Point
4. Parent Contact
5. Referral to Administration



GRADING
○ Grading Policy

○Tests, Projects, Papers, Lab Performance                         40%                         
○Independent Work,  Quizzes, Class Assignments       30%         
○Group work, Class Participation                           20%                 
○Homework          10%                 

10-Point Grading Scale
A  90-100
B   80-89
C  70-79
D  60-69
F  59-below



HAVE A WONDERFUL, 
ENJOYABLE SEMESTER!

Thank You
 Mrs. Angela Sanders CTE Teacher


